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Master’s / bachelor’s degree in accounting / MBA

Marathi and English Typing 30 w.p.m.

MS-CIT Certification & knowledge of MS Word, MS Excel and Advane Excel
3+ years’ experience in general or tax accounting.

Hands on experience in Tally ERP 9.0 prime with practical knowledge.
Experience with computerized ledger systems.

Advanced Knowledge of MS Office.

Strong problem solving and analytical skills.

Ability to function well in a team-oriented environment.

10. GST, TDS, TDS under GST, Income Tax working. Ledgers & Banks reconciliation, billing.

11. Resolving Audit queries, Advance Tax etc.

o, Tt fawmTdier uaT=it FHa= -
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9.
10.
11.
12.
13.

Knowledge of basic bookkeeping and financial transactions.

Familiarity with financial regulations, i.e. Generally Accepted Accounting Principles
(GAAP).

Booking of monthly sales and generate e-invoices.

Process bills, cheques, receipts and other documents.

Prepare accurate, daily MIS / cash flow.

Conduct daily/ weekly account reconciliations to ensure accurate reporting and ledger
maintenance.

Payment of GST, TDS, Advance tax, TDS under GST etc.

Conduct regular ledger maintenance.

Handling petty cash & passing necessary entries in tally.

Verifying financial data and maintaining accurate records.

Report on the status of accounts and discrepancies.

Follow up with the clients for recovery.

Resolving of audit queries.
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