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Template for the
publication under

Section 4 of Right To
Information Act
2005

Sub. Dist. Hospital,
Gadhinglaj
Dist. Kolhapur.



Section 2 h Format A

Department wise list of Public Authorities under section 2(h) RTIA 2005
Name of the Department

Under section 2(h) a. /b/c/d

Sr.No. Name of the Designation of the head Location / Address
Authority
1. Dr. S.D. Bhoi Medical Superintendent Gadhinglaj, Dist.
Kolhapur

Section 2 (h) Format B

List of Public Authorities substantially financed by Govt.

Name of the Department — Public Health Department

Under Section 2 (h) (1)(11)

Sr.No. | Name of the Authority Designation of Location /
the head Address

Not Applicable




Section 4(1)(b) (i)

The Particulars of functions & duties in the office of :- Health Services

Name of the Office:- Sub. Dist. Hospital

Address :- Sub. Dist. Hospital, Gadhinglaj Dist. Kolhapur.
Head of the Office :- Medical Superintendent
Parent Govt. Department-Public Health Department, Mantrlaya Mumbai -32
Reporting to which Authority—Director of Health Services , Mumbai
Jurisdiction Geographical—Kolhapur Dist.-/Functional Services Hospital

* Mission

* Vision

Objectives :- Diagnosis & Treatment to Patient , implementation Of All National
Programme in urban area.

Scope
Functions
Details of services Provided /duties:- List enclosed

Physical Assets —Statement of lands & Buildings:- 7 Acer

Organizations structural Chart at each level —Give linkage of jurisdiction & Address, Tel-
No. & office Timings :- enclosed

Kasaba Bawada, Kolhapur 02327-226641, 42,43, 44

Weekly holidays & Specific Service timings:- Holiday Every Sunday ; OPD — 9-00 am
to 1-00 pm \ Casualty :- 24 Hrs.



Section 4(1)(b) (ii) Format A

The powers of officers and employees in the Office of Sub. Dist. Hospital,
Gadhinglaj Dist. Kolhapur.
A

St.NO. | Designation Power of | Under which Remaks
Financial | legislation/rules/orders/G
Rs/Circulars

1 Medical All Maharashtra Civil
Superintendent | Types of | Medical Code
Bills
withdra
wal from
Treasury

APIOs B

St.NO. | Designation Power - Under which Remaks
Administrative | legislation/rule
s/orders/GRs/C
irculars

| Medical Administration | Maharashtra
Superintendent | of all Officers | Civil Medical
& CIIII & Cl1 | Code

IV Staff

C

Sr.NO. | Designation Power - Administrative Under which Remaks

legislation/rules/orders/GRs/Circulars

1 NIL

D

Sr.NO. | Designation Power — Administrative Under which Remaks
legislation/rules/orders/GRs/

Circulars

NIL




Format B

and employees in the

Section 4(1)(b) (ii)

The Duties of Officers
Office of Sub. Dist. Hospital, Gadhinglaj Dist. Kolhapur.

i) Financial

Sr.NO. | Designation Duties Under which Act/Rules Remarks
| Medical To work as controlling office of | Maharashtra Civil
Superintendent all financial matters related to Medical Code
the
Hospital,
ii) Administrative
Sr.N | Designation Duties Under which Act/Rules Remarks
0.
1 Medical Administrative Head of Hospital Mabharashtra Civil
Superintendent Medical Code
ii) Magisterial
Sr.No | Designation Duties Under which Act/rules. Remarks
| L
1v) Quasi Judicial
Sr.NO | Designation Duties Under which Act/Rules Remarks




Section 4(1)(b) (iii)
The procedure followed in the decision-making process, including channels of
supervision & accountability in the office of The Sub. Dist. Hospital, Gadhinglaj Dist.
Kolhapur.
NAME OF ACTIVITY : National Programs
Related Provisions - Related to Health Services

Name of the Act/Acts - State Govt. Financial Aids
Rules -
Govt. Resolution —
Circulars —
Office Orders —
Sr. Details Activity( Day with in the Authority Remarks
No. Sequentially) procedure duration | responsible for
e.g. Dayl/ Day 16 that activity
etc.
1 Examine of Patients Daily Medical Suptt. /
Medical Offocer
2 Eye Exam Twice in week Opth. Asstt.
3 School health Once in Month Medical Suptt. /
programme Medical Offocer

4 Health education Daily

Section 4(1)(b) (iii)
The procedure followed in the decision-making process, including channels of
supervision & accountability in the office of The Civil Surgeon, Kolhapur.
NAME OF ACTIVITY: OPD Patients remedy
Related Provisions - State Govt. Financial Aids

Name of the Act/Acts -
Rules - As per Govt. Rules
Govt. Resolution —
Circulars —
Office Orders —
Sr.No. Details Activity( Day with in the Authority Remarks
Sequentially) procedure duration e.g. responsible for
Dayl/ Day 16 etc. that activity
1 Admit Patients and All days Medical Officer/
Indoor services In-charge sister
2 | All Lab. tests, X-Ray, daily X Ray Tech. Lab.
ECQG etc. Tech.
3 | Record Keeping daily In charge sister
Pharmacist
Store clerk

Section 4 (1)(b)(iv) format (A)




Norms set for discharge of its function in the office Of Sub. Dist. Hospital, Gadhinglaj
Dist. Kolhapur. .

ORGANISATIONAL TARGETS ( Annual)

Sr.No. | Function /Activity | Units to be covered | Financial Targets in Rs. | Remarks

NIL

Section 4 (1)(b)(iv) format (B)

Time limits for the activities .................... for discharge of its functions
Time frame for each activity

Sr.No. | Activity | No of days required Authority Authority for Grievance
for completion Responsible redressal in case of failure
NIL

Section 4 (1)(b)(V) format (A)




The rules/regulations related with the functions of Sub. Dist. Hospital, Gadhinglaj Dist.
Kolhapur. .

Sr.No. | Subject as indicated in the | Rule No & its year | Remarks if any
notification
1 Physical fitness at the time | Maharashtra Civil Daily
of new appointment Medical Code
2 MLC Certificates Daily
3 Age Certificate Daily

Section 4 (1)(b)(V) format (B)

The Government Resolution related with the functions of ......

Sr.No. | Subject as given in the resolution GR No. & its Remarks if any
date

Section 4 (1)(b)(V) format (C)

The Circulars related with the functions

Sr.No. Subject as indicated in the Circular No. & | Remarks if any
circular its date

Section 4 (1)(b)(V) format (D)

The office orders/policy/circulars related with the functions of

Sr.No. | Subject as indicated in the office No. & office Remarks if any
order order date




Section 4 (1) (b)(v) Format (E)

List of documents available in the office/section/ward/branch of
Sub. Dist. Hospital, Gadhinglaj Dist. Kolhapur.

Subject of Document

Sr. Type of Sub Topic Person in charge/ | Location of
No. document Designation the person if
not situated
in the above
mentioned
office
1 Pay bill & Monthly Shri R.M.
Others Supplementary Satvekar,
GPF Adv.(Ref/Non Jr. Clerk.
Ref./Final)
TA Bill
Medical Re. A.
House building
2 Contingency Office expense Shri R.M.
Bill Material Supply Satvekar,
Motor vehicle Jr. Clerk.
POL
Diet
RRT
3 Cashier All Cash Transactions Shri D.R.
Kumbhar,
Sr. Clerk.

4 Establishment

1. Service book

Shri V.J. Kalekar,

2. Leave sanction
3. Continution

of CL-I & 11 maintenance Jr. Clerk.
2. Leave sanction
Class 111 1. Service book Shri V.J. Kalekar,
maintenance Jr. Clerk.
2. Leave sanction
3. Continuation
Class III 1. Service book Shri V.J. Kalekar,
Nursing maintenance Jr. Clerk.




Class IV 1. Service book Shri V.J. Kalekar,

maintenance Jr. Clerk.
2. Leave sanction
3. Other Correspondence

5 Store 1. List of equipment Smt. V.V. Joshi
2. Repair of equipment Store Clerk
3. Distribution of
Equipment

6 Vehicle 1. Ambulance Record Shri A.T. Tippe

2. Repairs of vehicle
3. Linen

Jr. Clerk

7 MLC Record

All medical record
Case papers & X-rays

Shri A.T. Tippe
Jr. Clerk

Section 4(1) (B) (VII)

Particulars of any arrangement that exists for consultation with the member of public in
relation to the formulation of policy and implementation of the Office :- Sub. Dist.

Hospital, Gadhinglaj Dist. Kolhapur.

Sr. No Consultation | Details of the | Under which | Periodicity
for Mechanism | act rule
circular
Not Applicable

10



| Section 4(1)(b)(viii) | Format A

List of committees to be published under

Sr. Name of Composition of committee Purpose of the | Frequency | Whether | Minutes
no the committee of open to | availabl
committee meetings | public e in the
or not office of
NIL
Section 4(1)(b)(viii) | Format B
List of boards to be published under
Srno | Name of the Composition | Purpose of | Frequency | Whether Minutes
boards of boards the boards | of open to available
meetings public or in the
not office of
Not Applicable
| Section 4(1)(b)(viii) | Format C
List of councils to be published under
Sr.no | Name of the Compoisition | Purpose of | Frequency | Whether Minutes
councils of councils the of open to available
councils meetings public or in the
not office of
| Section 4(1)(b)(viii) | Format D
List of other bodies to be published under
Sr.no | Name of the Compoisition | Purpose of | Frequency | Whether Minutes
other bodies of other the other of open to available
bodies bodies meetings public or in the
not office of

11




Section 4(1)(b)(ix)

Directory of the officers & employees & their monthly remuneration in the office of :-

Sub. Dist. Hospital, Gadhinglaj Dist. Kolhapur.

Sr.No Designation gl;r;ke);efeM.Officer / cadre ?ha;epg;{oining EE%E{ : e -SFZ}Z:'y

1) Medical Suptt. Vacant A

2) Medical Officer Dr. R.B. Jadhav B 15-Jul-05 15500
3) Medical Officer Dr. R,S. Patil B 22-Feb-05 15500
4) Medical Officer Dr. D.S. Ambole B 14-Dec-04 23918
5) Medical Officer Dr. S.B. Kasturkar B 6-Sep-05 15500
6) Medical Officer Dr. R.R. Karekar B 14-Jun-05 15500
7) Medical Officer Dr. S.B. Patil B 22-Feb-05 15500
8) Medical Officer | Dr. S.D.JOSHI B 19-Jul-05 16004
9) Medical Officer Dr. R.B.MANE B 12-Apr-05 15500
10) Medical Officer Dr. K.S.KULKARNI B 17-Jun-04 20030
11) Medical Officer | Dr- AR.ATAVE B 6-Jul-05 22043
12) Medical Officer Dr. S.N.SHANBHAG B 4-Oct-05 16004
13) Medical Officer DR. V.B. LANDGE B 29-Oct-05 15500
14) Medical Officer DR. S.K. SAGAR B 4-Nov-05 15500
15) Medical Officer | pr. U.R JUGALE B 10-Aug-05 14292
16) A.O. Vacant B

17) Off. suptt SHRI B.L. PAWAR C 1-Jan-05 12342
18) Astt. Suptt Vacant C

19) Sr. Clerk SHRI. D.R. KUMBHAR | C 23-Feb-05 9318
20) Jr. Clerk Shri R.M. Satvekar C 1-Sep-04 6592
21) Jr. Clerk Shri S.B. Kamble C 8-Jun-05 6755
22) Jr. Clerk Shri A.T. Tippe o] 2-Jul-05 7450
23) Jr. Clerk Shri V.J. Kalekar C 8-Jun-05 6892
24) Pharmacist Shri S.J. Patil C 15-Jun-05 11278
25) Pharmacist Shri V.B. Kore C 5-Jul-05 9515
26) Pharmacist Vacant C

27) Lab. Tech. Shri A. Yadav C 1-Apr-04 14473
28) Lab. Tech. Vacant C 25-Jul-05 14473
29) Xray Tech. Vacant C

30) Xray Tech. Vacant C

31) ECGTech. Shri D.M. Patil C 14-Jun-05 8929
32) Diatecian Vacant C

33) Blood Bank Tech. | Vacant C

12




34) Blood Bank Tech. | Vacant C

35) Phy.They.Tech. Vacant C

36) Asstt. Metron Vacant C

37) In charge Sister | Smt. M.G. MUGLIKAR C 4-Dec-04 15233
38) In charge Sister | SMT. SM PATIL C 17-Feb-05 14123
39) In charge Sister | SMT. SR SAWANT C 3-Oct-05 15233
40) In charge Sister | SMT. S.L KHABADE C 3-Oct-05 14123
41) In charge Sister Vacant C

42) Staff Nurse Smt.S.A. KULKARNI C 15-Jun-05 15233
43) Staff Nurse Smt.S.S. DESAI C 22-Jun-05 13129
44) Staff Nurse Smt.L.M. GHATAGE C 13-Aug-05 12305
45) Staff Nurse Smt.S.A. KADAM C 10-Jun-05 11482
46) Staff Nurse Smt.M.L. PETKAR C 16-Jun-05 11207
47) Staff Nurse Smt. S.S. PALKAR C 1-Jul-04 10109
48) Staff Nurse Smt.S.G. KESARKAR C 10-Jun-04 10109
49) Staff Nurse Smt.K.K. PATIL C 29-Jan-05 9665
50) Staff Nurse Smt.G.S. PATIL C 22-Feb-05 9665
51) Staff Nurse Smt.U.S. DOLE c 19-May-05 9665
52) Staff Nurse Smt. S.L. KOKATE C 26-May-05 9665
53) Staff Nurse Smt.B.D. TAMBOLI C 26-May-05 9665
54) Staff Nurse Smt.G.S. GAVIT C 30-May-05 9665
55) Staff Nurse Smt.K.K. KUMAR C 13-Jul-05 9665
56) Staff Nurse Smt.R.L. WALAVI C 25-Jul-05 9665
57) Staff Nurse Smt.A.L. GURAV C 9-Jul-05 9355
58) Staff Nurse Smt.R.T. KADAM C 19-May-05 9355
59) Staff Nurse Smt.P.D. RUKADIKAR C 7-Jul-05 9355
60) Staff Nurse Smt.S.A. DESAI C 9-Jul-05 9355
61) Staff Nurse Smt.S.B. WINCHU C 9355
62) Staff Nurse Smt.R.L. SATPUTE C 28-Dec-04 13953
63) Staff Nurse Smt.D.H. KAMBLE C 6-Jan-05 13129
64) Staff Nurse Smt.S.S. NAIKARE C 17-Nov-05 13129
65) Staff Nurse Smt.V.B. PATIL C 1-Jan-05 12855
66) Staff Nurse Smt.V.M. JADHAV C 7-Jan-05 12855
67) Staff Nurse Smt.S.A. DRAVID C 18-Dec-04 12581
68) Staff Nurse Smt.C.S. GAVADE C 12-Jan-04 10109
69) Lab Asstt. Shri. A.S.Kumbhar D 14-Dec-04 5931
70) Lab Asstt. Vacant D

71) Lab Asstt. Vacant D

72) Peon Shri R.S. Kamble D 1-Feb-05 5482
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73) Peon Vacant D
74) Dresser Shri N.S. Shinde D 24-Oct-04 6122
75) OT Attendent Shri S.J. Nikam D 25-Apr-05 6791
76) OT Attendent Vacant D
77) OPD Attendent Vacant D
78) E\It?;r? dIZre:tn k Vacant D
79) Casualty Att. Shri S.L. BHISE D 1-Feb-05 5811
80) Casualty Att. Shri B.G. BHAT D 1-Apr-05 6763
81) Casualty Att. Vacant D
82) Ward Boy Shri S.G. KAMBLE D 1-Aug-04 6122
83) Ward Boy Shri K.P. YADAV D 7-Sep-04 5591
84) Ward Boy Shri K.K. KALE D 2-Sep-04 4722
85) Ward Boy Shri R.B. JADHAV D 1-Feb-05 7040
86) Ward Boy Shri B.l. PATIL D 8-Sep-04 6763
87) Ward Boy Shri B.M. Shinde D 1-Feb-05 6763
88) Ward Boy Shri .M. Madhija D 1-Feb-05 6763
89) Ward Boy Vacant D
90) Ward Boy Vacant D
91) Ward Boy Vacant D
92) Sweeper Shri S.H. Yadav D 1-Oct-05 5961
93) Sweeper Shri D.D. Kamble D 8-Sep-04 5152
94) Sweeper Vacant D 2-Nov-05 5591
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Section 4(1)(b)(x)

Details of remuneration of officers & employees in the office of :- Sub. Dist.

Hospital, Gadhinglaj Dist. Kolhapur
Cadre Class I to IV

Major Head 2210- Med. & Public Health

Admissible allowance in Rs.

vo| L0 oy | et lciesdn | e Ui Sy e e
Class allowances, any
other)

1A 10000-325-15200 119 3
2B 8000-275-13500 1877 57
3|C 5500-150-9000 1964 17
4|C 5000-8000 3827 78
5/1C 4000-6000 107 6
6|C 3250-4590 145 2
7/D [2550-3200 1251 12

Total 9290 175

15




Section 4 (1)(b)(Xi)

Details of allocation of budget & disbursement made in the Office of the:- Sub. Dist. Hospital,
Gadhinglaj Dist. Kolhapur. for the year 2004-2005

* Publish copy of budget

*Publish copy of grant distribution

(Figures in Thousand)

Planned use If more
Grant (give details grants
Sr.No. | Budget Head description Recei area wise or expected | Remarks
eceived o )
work wise ina | thenin
separate form) | Rs.
2210-Medical & Public Health,01-
Urban Health Service,Allopathy110-
Hospitals & Dispensaries.,
1 110-2 Moffusil Hospitals & 58000 58000

Dispensaries.,

(01)(01) Non Teaching
Govt.Hosptals & Dispensaries in
Moffusil Area.

16



Section 4(1)(b)(xii) (A)Format

Manner of execution of subsidy programme in the office of :- Sub. Dist. Hospital,

Gadhinglaj Dist. Kolhapur.

1. Name of the Programme Not Applicable
2. Eligibility of Beneficiary
3. Pre-requisites for the benefit

4. Procedure to avail the benefits of
The programme
5. Criteria for for deciding eligibility

6- Detail of Benefits given in the
Programme (also mention the Case)
Amount of subsidy or other
Help given)
7. Proceedure for the distribution
For the subsidy

8. Where to apply or whom to
In the office for applying

9. Application Fee (where applicable) Not Applicable
10. Other Fees (Where applicable) Not Applicable

11. Application format (where applicable Not applicable
If the application is made on Plain
Paper please mention it along with
What applicant should mention in
Application )

12. List of Annexure (Certificate document)

13. Format of Annexure Not Applicable
14-Where to contact in case of process
related complaints
15. Details of the available funds (At
various levels like Dist.level,Block
level etc.)
16. List of beneficiaries in the format
given below

17



Section 4(1)(b)(xii) (A)Format

Manner of execution of subsidy programme in the office of Sub. Dist. Hospital, Gadhinglaj Dist.

Kolhapur.

. Name of the Programme

. Eligibility of Beneficiary

. Pre-requisites for the benefit

Procedure to avail the benefits

of the programme

5. Criteria for for deciding eligibility

6- Detail of Benefits given in the
Programme (also mention the
Amount of subsidy or other
Help given)

7. Proceedure for the distribution

AW =

8. Where to apply or whom to contact
In the office for applying
. Application Fee (where applicable) Not Applicable
10. Other Fees (Where applicable) Not Applicable
11. Application format (where applicable Not applicable
If the application is made on Plain
Paper please mention it along with
What applicant should mention in
Application )
12. List of Annexure (Certificate document)

O

13. Format of Annexure Not Applicable

14-Where to contact in case of process
related complaints

15. Details of the available funds (At
various levels like Dist.level,Block
level etc.)

16. List of beneficiaries in the format
given below

18



Section 4(1)(b)(xii) Format B

Details of beneficiaries of subsidy programme in the office of Sub. Dist. Hospital, Gadhinglaj
Dist. Kolhapur.

Name of the scheme/program — School Health Programme ( Std. I to IV ) Heart Surgery

Sr.No | Beneficiary of Name & Address Amount of Criteria of | Remarks
Subsidiy/ Selection
Concession
NOT APPLICABLE
| Section 4()(O)xi) | pormacn

Details of beneficiaries of subsidy program in the office of Sub. Dist. Hospital, Gadhinglaj Dist.
Kolhapur. .
Name of the Scheme / Program :-

Sr No Beneficiary of Name and Amount of | Criteria of Remarks
Address Sbusidy / Selection
concession

NOT APPLICABLE




Section 4(1)(b)(x1ii)

Particulars of recipients of concession permits or authorization granted in the office of
Sub. Dist. Hospital, Gadhinglaj Dist. Kolhapur.

Type of License — Spirit License

Sr. | Name of | Nature | License No. |Issued | Validup | General Details
No. | the on to Conditions | of

Licensee Licensee
1

20



Section 4 (1)(b)(Xiv)

Sr.No | Type of Sub In which | Mode of | Person
Document| Topic |electronic| retrieval in
format it charge
is kept
1 Office and | All files NO . -
Hospital and
Record | registers

21



Section 4 (1)(b)(XV)

Particulars of Facilities available from citizen to obtaining in the office of the Sub.
Dist. Hospital, Gadhinglaj Dist. Kolhapur. .

Information about visiting hrs.

Sr.NO. | Type of Timings | Procedure Location Person in | Grievance
Facility Charge redressal
1 Information | 9-00 OPD & Medical
about visiting | To 24 Hrs Suptt. &
hrs. 1-30 Casualty Medical
24 Hrs. Services officer

Section 4(1)(b)(xiv)

Details of information available in electronic form in the office of the Services Hospital

Kolhapur
Sr. | Type of Document Sub Topic In which Mode of Person in
No electronic retrieval charge

format it is
kept




| Section 4(1)(b) (Xvi) |

Details of Public Information Officers/APIOs/Appellate authority in the
jurisdiction of (Public authority) Sub. Dist. Hospital, Gadhinglaj Dist. Kolhapur.

PIO (Public Information Officer) A
Sr.NO. | Name | Designation | Jurisdiction | Address/Ph.No. | E-mail | Appellate
of PIO as P1O id for authority
under RTI purpose
of RTI
1 Dr. Medical Gadhinglaj | Rural Hospital, Civil
D.S. Suptt. Gadhinglaj Surgeon,
Ambole Kolhapur Kolhapur
(02327) 226641
to 44
APIOs B
Sr.NO. | Name | Designation Jurisdiction as PIO under Address/Ph.No.
of RTI
APIO
1 Dr. Medical Officer | Kololi Sub. Dist.
S.R. Hospital,
Jagtap Gadhinglaj Tal.
Phanala
(02327) 226641
to 44
C
Sr.NO. | Name of Designation Jurisdiction as PIO E-mail id
Appellate Appellate reporting | for purpose
Authority Authority of RTI
Dr. Shivmurti | Civil Surgeon, | CPRH Kolhapur | suikk
Khandalkar Kolhapur Bhosale
CAO

23




Section 4 (1) (b) (Xvii)

Note :- Nothing is prescribed as no date 22 Aug. 05

Section 4 (1) (¢)
Not Applicable

Section 4 (1) (d)
Not Applicable

24



Organism of Sub. Dist. Hospital,
Gadhinglaj, Dist. Kolhapur

{ Medical Superintendent ]

l v
\ 4 v l
[ Medical Officer } [ Asstt. Metron } [ All Tech. Staff J { Admn. officer ]

| |

{ Sister In charge ] [ Ast.Supdt.

l l

{ Staff| Nurse ] [ Sr. Clerk }

l l

All Class IV
Staff [ Jr. Clerk }
ZD
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