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Section 2 (h) Format A

Department wiselist of Public Authorities section 2(h) RTIA 2005

Name of the Dept
Under Section 2(h) a/b/c/d

.- Public Health Dept

Sr. No.

Name of Authority

Designation of the head

Location/Address

01

Director of Health Service
Mumbai

sDistrict Malaria Officer, Wardha

C/lo Smt Chandatai Mashankar Buildings Van
Chouk Dhantoli Wardha

Name of the Dept
Under Section 2(h) (i)(ii)

Section 2 (h) Format B

list of Public Authorities substantially financed by Govt

.- Public Health Dept.

Sr. No.

Name of Authority

Designation of the head

Location/Address

01

Director of Health Service
Mumbai

sDistrict Malaria Officer, Wardha

C/o Smt Chandatai Mashankar Buildings Van
Chouk Dhantoli Wardha

ari

ari



Section 4 (1) (b)(i)
The Particulars of function & dutiesin the office of District Malaria Officer, Wardha

Name of the Office - District Malaria Officer, Wardha

Address - C/o Smt Chandatai Mashankar Bluiding Vanjari Chouk Dhantoli Wardha

Head of the Office - District Malaria Officer, Wardha

Parent Govt Dept - Assistant Director of Health Service (Malaria) Nagpur

Reporting to which authority - Directore of Health Services,Mumbai & Joint Director of Health Services
(M&F) Pune.

Name of Ministry - :Public Health Ministry , Mumbai

Jurisdication - Wardha District Geographical All Wardha Distrct. FunctionaCitys & Villages level

Mission - National Malaria Control Programme.

Vision - Eradication of Malaria

Objectives -

Scope -

Functions -

Details of Services provided/duties - National Health Programme (Target wise), School Health Programme,

InTrible area programme
Physical Assets Statement of land & buildings :
Organisations Structural Chart of each level Give linkage ofJurlsdlcatlon & Agldreb : 1000 amto 5.45 pm Tel. 0715242960
No.s & Office Timings
Weekly holidays & Specific Service Timings. - Sunday & other Govt. Holidays.



ORGONOGRAM

District Malaria Officer

v v

Asst. Dist. Malaria Officer Sr. Clerk (Account / Store)

Health Superviser

Jr- Clerk Driver

i ,
i L ;o

Cleaner

Lab Technican Health Assistant Peon Watchman

!
!

Health Worker

! '

Field Worker Pump Machanic




Section 4 (1)(b)(ii)
The power s of officers & employeesin the office of District Malaria Officer, Wardha

A
Sr.No. Designation Powers- Financial Under which legislation/rules/ orders/ GRsRemarks
Circulars
1. District Malaria Officer, Payment & Recipts (D.D.O.) 1) G.R. P.H.D. No FLGL085/CR
Wardha Handling of Accounting Maters 304/Health6 Dated185-1987

G.P.F. Advances and Accounting 2) B.F.Rules 1959

3) Contigency Expdt.Rule 1965

4) G.R.F.Dept1000/PK46/2001/fin, df
11.7.01 Financial Power Rule Bogk
1978 Part | sub sectiond

5) Maharashtra General Provident
Fund Rule dt. 5.2.88 & 20.5.98

B
Sr.No. Designation Powers- Administrative Under which legislation/rules/ orders/ Rem
GRs/ Circulars arks
District Malaria Officer, 1) Appointing Authority of Class IIl & 1. M.C.S.R. (Leave) 1981
Wardha V. 2-. M.C.S.R.(pay)1981
2) Power releted to employees servic&s M.C.S.R. (Pension) 1982
, Leave, Increment etc 4. M.C.S.R. (Disiplin & applie) 1981

3) Power to handling the administratiy®.M.C.S.R. (General Condition of
and establishment subject releted ®ercvices) 1981
office 6. M.C.S.R. (Beheviour) 1979
4) To Answer the LAQs on same day| 7.Time to Time published G.R. and
5) To disposed of Goverment record|asSirculars
precribed time by the Govt.




c

Sr.No. Designation Powers- Magisterial Under which legislation/rules/ orders/ Rem
GRs/ Circulars arks
District Malaria Officer, Not applicable
Wardha P
D
Sr.No. Designation Powers- Quasi Judicial Under which legislation/rules/ Remarks

orders/ GRs/ Circulars

District Malaria Officer,
Wardha

Not applicable




Section 4 (1)(b)(ii) formate B

Theduties of officers & employeesin the office of District Malaria Officer, Wardha

Sr.No. Designation Duties Under which Act/rules Remarks
01 District Malaria | 1.Signed on all types of vouchers & bill. 1.Maharashra Contigency Rule 1965
Officer, Wardha| 2.To cash the cheques 2-. M.C.S.R.(pay)1981
Cl-2 3. Santion of Leave and L.T.C. of employees | 3. M.C.S.R. (Disiplin & applie) 1981
4. Decision taken regarding employees serviced. M.C.S.R. (Leave) 1981
5. Prepared of district action plan. 5. B.F.R. 1959
6. To control the employee working under tham6. M.C.S.R. (Beheviour) 1979
7.Review the work of employee 7. M.C.S.R. (Pension) 1982
02 Non-Medical | 1. To work as Assisitant to D.M.O. As per Services Rule & Guidlines of Malaria
Officer CI-3 | 2. To Carry out the duties of entomological AsstControl Programme Books
3. Supervis entilarval work.
03 Health 1. To Control Malaria of P.H.C. / Sub centrés per Services Rule & Guidlines of Malaria
Superviser | Villages etc. Control Programme Books
2. To Lookout to Risk area.
3. Verification of Work and inspection under his
section . Communication to staff.
04 Lab. Tech. 1. B.S. Examination As per Services Rule & Guidlines of Malaria
2. Submission of Positive Reports to concern.| Control Programme Books
3. Offical record , register agenst Labourty.
05 Health Assitant| 1. To carry out the duties of Health Assistant. | As per Services Rule & Guidlines of Malaria
2. Refer to Postive cases. Control Programme Books
06 Health Worker | 1.B.S. Cillection . Inform to H.A. for furtherAs per Services Rule & Guidlines of Malaria
treatment. Control Programme Books
2. Visit to High risk area in a weekly. & Half
monthly.
3. Treatment of Positive cases and Health
eduction.
07 Seniour C lerk | Maintain the case book, Prepared the pay bill&F.R. 1959, M.T.R. 1968, Maharashtra
(Account) other bills, and maintain the other financal recpf@bntigency Expdt.Rule 1965,
Time to Time published G.R. and Circulars
08 Seniour C lerk | Maintain the Stock book, & Maintain the recard

(Store)

of store.

Time to Time published G.R. and Circulars
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09

Jr. Clerk

Maintain the Service Book s of Staffs, Santion
leaves, Dispach section , Transfer prapos
Increaments, Typeing, C.R. & Promosio
record, Rosters, Appointment, LAQs, ot}
workers etc.

of M.C.S.R.(pay)1981

5cd#sM.C.S.R. (Disiplin & applie) 1981

3. M.C.S.R. (Leave) 1981

et 5. M.C.S.R. (Beheviour) 1979

6. M.C.S.R. (Pension) 1982

7. Time to Time published G.R. and Circulg

IS

10

Drivers

Maintains of Vehicle as per his duties, upto d

enteries of logbook & Histriy book time to time.

ales per Rule

11

Cleaner

Maintains of Vehicle , Clean the vehicle and heks per Rule

to Drivers.

12

Field Worker

Follow the instruction of his superior, Sprayi
and Larval work & guppy fish.

ngs per Rule

13

Peon

Clean office regularly, Distribution of tapal, He
the filing work & follow the superior instruction.

IA\s Per Rule

14

Watchman

Perform Night duties for the security of office.

As Per Rule

15

Pump Machanic

Maintain the spraying pump and servicing. foll

DWs Per rule

the superior instruction




Section 4 (1) (b)(iii)

The Procedur e followed in the decision making process, including channels of

supervision & accountability in the office of District Malaria Officer, Wardha

Name of Activity
Related Provisions
Name of the Act/Acts

Rules

Govt. Resolutions
Circulars
Office Orders

Sr.No. Details Activity (Sequentially) Day with in the procedure duration Authority Responsible Remarks
e.g. day 1/ dayl6 etc. for that activity
01 | Labortary: Regularly
1. Staining and examination of B.S. Postive Seamer
reports to concern H.A. Labortary Techicain
2.Submitted the calceted information to the Officer in|the
monthly meeting and send theve and + ve B.S. tp Every Month of | st week
Nagpur and Pune. for rechecking.
02 | Technical Section:
Preparted Month Courroer report & Annual rep
Declear the epidemic (Though D.H.O), Programme oRegularly & Instruction of Higher Technical Section
spraying and reporting, find the high risk area, Under Authority
Biological Control programme leave the guppy and
rported to superior., reports of meetings.
03 | Account Section-:
Handling the Office cash and maintain the cash hook
prepared all type of bills & maintain the account Regularly and perodically Sr Clerk
registers, perodical submission of monthly / qurterly
report.
04 | Establishment-: D.O. Letter- within 3 days Establish Section

Take the entry of inward & outward letters , do
typing, keep the service record up to date , Submit
information to the higher authority accourding to th
guidance, do all the establishment work by follow

the General Letter within 7 days
the Replay of Fax- Next days
eir L.A.Q. - Same day (Immidiate)

ng

orders of superiors.




Section 4 (1)(b)(iv) formate (A)
Norms set for discharge of itsfunctionsin the office of District Malaria Officer, Wardha

ORGANISATIONAL TARGETS (Annual)

Sr.No. Function Activity Units to be covered Financial Target in Rs.

Remarks

01 Labortory :

Examination of B.S. for Malaria 7010 75 slides per day Nil
02 Technical Section: 153326
1) Non- Trible area 15994 Nil

2) Urban area 37332




Section 4 (1)(b)(iv) formate (B)

Time limits for the activitiesDistrict Malaria Officer, Wardha . for discharge of itsfunctions

Time frame for each activity

Sr.No. Activity No of Days required for Authority Responsible | Authority for Grievance
completion redressal in case of
failure.
01 | Account / Establishment and other
Section :
1. Ordinary and urgent official Letter within 7 days
2. Demk Official Letters within 3 days . . , Asst Director of Health
: District Malaria Officer . .
3. L.A.Qs./ cut motions same days services (Malaria)
and Concerned persons
4. Letter by Fax same or next day Nagpur
5. Top- priority and emergency same day
correspondance
6. office information within 7 days
02 | Laboratory Section-:
Malaria Clinic. 1 hours :
Urban B,S. collection examination Same day District Malaria Officer Asst D!rector of H_ealth
. . services (Malaria)
Rural B.S. Collection examination 2 or 3 days and Concerned persons Naoour
Instruction of Higher authority 1 or 2 days 9p
Monthly Reports 3 days in 1st Week, Monthly
03 | Technical Section:

Monthly Couriour Reports

Letter for higher authority

Epidemic

Spryaing Programmme

Biological Control

Numbering the hatcheries & Breedi
places.

Annual Action Plan.

ng

4 days

1 or 2 days, as per stuation

Immediately action
Yearly

daily Guppy fish introduce

In May & Oct

Yearly (Jan)

District Malaria Officer
and Concerned persons

Asst Director of Health
services (Malaria)
Nagpu




Section 4 (1)(b)(v) formate (A)

Therules regulation related with the functions of District Malaria Officer, Wardha

Sr.No. Subject as indicated in the notification Rule No. & Its years Remarks if any
1. Service Regulaltion & Service Rules M.C.S. R. (General Condition of Services) 1981
2. Joining time, foreign services, Suspensioll.C.S.R.(Joining time, foreign service and payment
Dismisal & Removal. during suspension, dismisal & revoval)1981
3. First appointment slaries pay fixation & paM.C.S.R. (Salaries)1981
fixation after promotion.
4. C laims of non Gazetted Govt. Servantd.C.S.R. (leave) 1981, Rule 50,61,63,74
sanctioned earned leave/Half pay leave/Ektra
ordinary leave/special leave.
5. Pension M.C.S.R. (Pension)1982
6. Medical Reimbursement Maharashtra Civil Medical Code, Rule 1961, B.F.|R.
1959
7. Budget Maharashtra Budgetry Rules Manual
8. Submission of Bills in Treasury M.T.R. 1968
9. Submission of A.C. Bill M.C. Exp. Rules 1965
10 T.A. Bills submission in Treasury M.C.S.R. (T.A.)1981 & . Time to Time published G.R.
11 General Provident fund Maharashtra General Provident Fund Rule 1998
12 Revised Pay Fixation M.C.S.R. (Revised Pay) 1998




Section 4 (1)(b)(v) formate (B)

The Government regulation related with the functions of District Malaria Officer, Wardha

Sr.No. Subject as given in the resolution GR No. & Its Dates Remarks if any
01 Leave M.C.S.R. (leave) 1981,
02 General Provident fund Maharashtra General Provident Fund Rule 1998
03 Financial Rules / Contengency Exp. Rules B.F.R. 1959 / M.C.ER. 195 & Modified G.R. Time to time
04 Conduct , Discipline & Appeal Rules M.C.S. R. 1979
05 Commutation of Pensions M.C.S.R. 1984
06 Pension Rules M.C.S.R. 1982
07 Salaries Rules M.C.S.R1981
08 Generl Conditions of Service M.C.S.R1981
09 Joining time, foreign services, Suspensiokl.C.S.R.(Joining time, foreign service and payment during
Dismisal & Removal. suspension, dismisal & removal)1981
10 Family Pension M.C.S.R. (Pension)1982
11 Paid claims of retired Govt. Servants in time | or.f4.% &fFe- 2 0 0%/ 22 3 /AaT-%, feAT® 93.¢.0%
12 Revised Pay Rules 1998 A AYE- 2R AT 8/ c/Aa-20, 7. w.2.23%%
13 colling of leave and leave encashment benefit.| o 7 % 3e=T1/% 0 o/¢ fAar-2, fd. 94.2.3009
14 Decision of Prescribed transfers of Govt. Servamis s & THMERI- 2 0 9/qFo/e/ 93 fd. v.29.30 7
. v._.2¢
15 Comuter Test Examination o1 [ AaE /- ow/36/ 3%, TR 2523007
16 L.T.C. to Govt. Servants once in four years blogk f fac & - Tug-9:%¢/ ec/f@ar-», fa. ¢ 3,922y

within Maharashtra State




Section 4 (1)(b)(v) formate (C)

The Circulars related with the functions of District Malaria Officer, Wardha

Sr.No. Subject as indicated in the Circulars Circular No. & Its Date Remarks if any
National Vector Borne Disices Programme District Malaria Officer, Wardha
Section 4 (1)(b)(v) formate (D)
Theoffice orders/ Policy circularsrelated with thefunctions of District Malaria Officer, Wardha
Sr.No. Subject as indicated in the office order No.& office order date Remarks if any
01 Leave not availed during Legeslative Assembly . Circular from Jt. Director of Health Services

Session and arranged the duties of Govt. Servar
during Govt. Holidays

ts

(M&F) Pune

. Circulars from Dy. Director of Health Services

\"&4

Nagpur




Section 4 (1)(b)(v) formate (E)

List of documents availablein the office/ section/ward/branch of District Malaria Officer, Wardha

Sr.No. Type of Document Sub topic Person in charge/ Location of the person if
Designation not situated in the above
mentioned office.
01 Pay & Allowances, undisbursed registeréccount Section-: Shri., S.P. Palkar
Treasury Token register, Contengency register, Sr. Clerk
Bill register, G.P.F. Cl IV account, T.A.
register, A.C. BIll register, Chalan register,
chest safety file, cheque register, Cash book,
Petty cash Book, Inspection Report File,
02 Original Service Book, Personal File of GoyEstablishment Section Smt. S.A. Kamble
Servant, Govt. Servant Training file, Roster Jr. Clerk
Register (100pt) Pensioners file, C.R. File] &
other establishment record,.
03 Inward & outward Register, Postage Stanipispatch Smt. .S.A. Kamble
Register A&B, Dakbooks etc. Jr. Clerk
04 Dead Stock Register, Miscellenious stock bgdBtore Section Smt. C. K. Tembhare
store verification file, medician stock book. Sr. Clerk
05 Patient registration book, Positive register. | Laboratory Section Shri. N.S. Telang
06 Monthly & Annual Report, & other technicalTechnical Section Shri L.R. Chandankhede

reports




Section 4 (1)(b)(vi)

Statement of Categories of Documents held in the office of District Malaria Officer, Wardha

Sr.No. Subject Type of Documents Particulars of Heading/type in the periodicity of
file/muster/ document preservation
register/voucher etc

01 Financila & Adminisstrative Powers File Delegation of Powers to head |of Group A
office in financial & Administration (Permanontely)

02 Government Circulars File Intructions & guideline issued hy Group A
Govt. (Permanontely)

03 Govt. Memorundom & Ordinary File Memorundom form Govt ordinary Group A
Instructions letters instruction form department (Permanontely)

04 Inward- Outward register Register Entries of letter correspondance dane  Group A
by office (Permanontely

05 Creation of Establishment & File Details of establishment and post Group A
sancationed Post G.R. santioned by Govt. (Permanontely

06 Continuation of Temporary Post by File Details of Temporary posts sanctioned  Group A
Govt. by Govt. (Permanontely

07 Cash Book Register Showin the details of cash receipts| & Group B
expenditure by office (utp 30 yr only)

08 Treasury Cheque Register Register Showing the details of cheque Group B
received form Treasury (utp 30 yr only)

09 Treasury Bill Register File Showing the details of bills submitted Group B
to treasury by office (utp 30 yr only)

10 Salary Bills File Salary details of Govt. Servants Group B
(utp 30 yr only)

11 General Provident fund Accout (0F) Register Leager & account of GV servants Group B
G.P.F. (utp 30 yr only)

12 Govt. Challan File Details of amount creadited by office Group B
to Gowvt. (utp 30 yr only)

13 Contengency Bill File Showing the dtails of Vouchers Group B
(utp 30 yr only)

14 Annual Budget & Sanctioned Budget File Showing the details of scheme wise Group B
budgetary Grand (utp 30 yr only)




1121

Sr.No. Subject Type of Documents Particulars of Heading/type in the periodicity of
file/muster/ document preservation
register/voucher etc
15 Dead Stock Book Register Showing the Details of office materigl Group B
instruments & equipments. (utp 30 yr only)
16 Travelling Allowances & advances File Details of Expenditure incurred an Group B
travelling in public interest by the (utp 30 yr only)
officers & Govt. Servent.
17 Retirment of Govt. Servant File Document of retired Govt. Servants Group B
(utp 30 yr only)
18 Resigned or Dismissed from services file Doucment of resignation letter & Group B
orderso f dismissed from service (utp 30 yr only)
19 G.P.F. advance Bill File Bill of Advances taken from G.P.F. Group B
by the Govt., Servants. (utp 30 yr only)
20 Govt. Money Receipts Books Amount collected though Gowvt. Group B
recipts (utp 30 yr only)
21 Muster Roll File Attendance of Govt. Servant Group B
(utp 30 yr only)
22 Reminder Letters File Reminder letter on corrospondance Group D
(Below 1 Yr)
23 Telegramme File Telegraphical Correspondance |y Group D
office (Below 1 YT)
24 Postal Acknowledgment File Receipts of Correspondance of office Group D
(Below 1 Y1)
25 Nil Information Reports File Information is showing Nil reporting Group D
(Below 1 YTr)
26 Temporary Govt. Letters File Temporary Correspondance done by  Group D

office with Govt. & others

(Below 1 YT)




Section 4 (1)(c)
List out the routing decisions/ impor tant policies which you for esee with effect public, Formalise the details
about publicationsin such cases publish such infor mation under this heading.

Section 4 (1)(d)
Preparealist of issuesin whcih administrative & Quasi-judicial decisions are generally taken in
your office. Declar e that henceforth you with provide reasonsfor such decision to affected per sons.




Section 4 (1)(b)(vii)

Particular s of any arrangement that existsfor consultation with the members of

Publicin relation to the for mulation of policy & implementation in the office District Malaria Officer, Wardha

Sr.No. Consultation for Details of the Mechanism Under which act/ Rule/ circular Periodicity
--------------------- NIL -=----mmmmmmemmeeeee
Section 4(1)(b)(viii) Format A
List of Committeesto be published under
Sr. No. | Name of the Committee] Composition of | Purpose of the Frquency of whether open tg Minutes
Committee committee meeting public or not available in the
office of
----- NIL----
Section 4(1)(b)(viii) Format B
List of Committeesto be published under
Sr. No. Name of the boards Composition of | Purpose of the Frquency of whether open tg Minutes
boards boards meeting public or not available in the
office of




List of Committeesto be published under

Section 4(1)(b)(viii) Format C

Sr. No. Name of the Councils | Composition of | Purpose of the Frquency of whether open tg Minutes
Councils Councils meeting public or not available in the

office of

--------------------------- NIL ---------m-mmmmmm-
Section 4(1)(b)(viii) Format D
List of Committeesto be published under

Sr. No. | Name of the other bodies Composition of | Purpose of the Frquency of whether open tg Minutes
other bodies other bodies meeting public or not available in the

office of




Section 4(1)(b)(ix)

Directory of the officers & employees & their monthly remuner ation

in the office of District Malaria Officer, Wardha

Sr. Designation Name of the Officers / employee| Cadre Date of Joining | Contact Details Gross salary
No. Ph/ Fax/ E mail

1. | Dist. Malaria Officer | Smt. J. G. Thote CI-l 8-5-06 242960 14422
2. | Health Superviser Shri T.S. Bahadure Cl-1l 22.12.99 14830
3. | Lab. Technician Shri. N.S. Telang 08.02.85 13335
4. -"-  C.A. Shahakar 02.01.85 13069
5. -"- A. G. Khobragade 03.01.85 13069
6. -"-  S.P. Gadam 8-6-06 11325
7. -"- A. T. Lokhande 11.11.98 11421
8. -"-  P.M. Moundekar 17.10.2000 9225
9. -"-  S.G. Mahurkar 12.6.06 16668
10. Ku. S. D. Jambhulkar 15.6.06 15804
11. Shri. M. R. Jambhule 21.9.06 13314
12. " S. G. Nandanwar 6.6.06 13314
13. | Health Assistant -"- K. B. Kamble 14.6.06 15083
14. -"-  D. N. Kutemate 15.04.97 11219
15. -"- V.C. Darne 15.04.97 10815
16. -"- U.O.Bharat 15.04.97 10815
17. -"- L.R. Chandankhede 22.07.97 10815
18. -"- P.M. Kale 01.03.99 11037
19. -"- B.G. Galgate 13.01.98 11037
20. -"- G. S. Dharpure 20.3.06 12045
21. -"- V.P. Manwater 09.06.03 10305
22. -"-  G.M.Rathod 29-6-06 10487
23. -"-  S.M. Pol 31.05.2000 9881
24. -"-  U.D. Bhagat 01.07.05 10121
25. -"- K.P. Surguse 27.04.05 10305
26. -"- G.P.Nandane 30.04.05 9755
27. -"- C.P. Gajbhiye 23.06.05 9755
28. -"-  J.M. Ghodrao 20.06.05 9755
29. -"- S .M. Thakare 28.02.89 11685




Sr. Designation Name of the Officers / employee| Cadre Date of Joining | Contact Details Gross salary
No. Ph/ Fax/ E mail

30. | Health Worker Shri. B. L. Pandit CI-11 12-9-06 8530
31. -"- D.N. Rahate 12.06.84 10422
32. -"- D.M. Sahare 30.03.84 10032
33. -"- A.D.Langde 19-3-84 10032
34 -"- V.A.Bhaltadak 6-6-84 10235
35 -"- R.P.Mude 7-6-84 10235
36 -"- M.N.Jambulkar 27-4-89 10235
37 -"- G.G.Taywade 17-12-84 10235
38 -"- 'Y,J.Chikaram 17-2-89 9850
39 -"- J.B.Padhye 14-5-84 9861
40 -"- P.P.Pithade 27-4-89 9850
41 -"- G.L.Supe 18-12-99 8554
42 -"- A.K.Botfole 16-2-89 9850
43 -"- B.N.Nankati 21-3-84 10456
44 -"- R.M.Sawwalakhe 31-3-84 10272
45 -"- B.M.Khante 22-3-84 10272
46 -"- D.U.Nikore 30-3-84 10272
47 -"- A.G.Borsare 16-2-89 10272
48 -"- W.G.Bhoyar 26-4-89 10272
49 -"- D.S.Bhange 7-6-84 10272
50 -"- A.D.Nagtode 27-7-84 10272
51 -"- H.N.Nishane 17-12-84 10272
52 -"- D.C.Bokdey 2-6-84 10272
53 -"- K.N.Dhongadi 30-3-84 10272
54 -"- M.D.Muneshwer 17-6-89 10272
55 -"- R.C.Gandhare 30-4-84 10272
56 -"- N.G.Gowande 16-9-88 10456
57 -"- P.B.Kadukar 6-8-84 10272
58 -"- P.M.Nasare 17-2-89 10090
59 -"- K.C.Karluke 28-4-89 10090
60 -"- P.K.Mankar 21-3-84 9906




Sr. Designation Name of the Officers / employee| Cadre Date of Joining | Contact Details Gross salary
No. Ph/ Fax/ E mail

61 | Health Worker Shri V.S.Gawande 20-7-89 9906
62 -"- A.U.Darne 29-4-89 9540
63 -"- C.D.Kherde 1-2-94 9540
64 -"- G.C.Kamble 13-9-94 9540
65 -"- V.M.Kadukar 23-9-94 9540
66 -"- D.J.Barbad 23-6-95 9174
67 -"- L.B.Sakhare 24-8-99 8992
68 -"- S.M.Nagrale 22-3-2000 8626
69 -"-V.P.Mandaokar 24-8-2000 8076
70 -"- G.T.Nimje 16-10-03 8076
71 -"- N.K.Nagtode 1510-84" 9358
72 -"- S.M.Rathod 13-1-04 7894
73 -"- G.A.Kokare 21-1-04 7894
74 -"- N.P. Kowe 27-1-04 7894
75 -"- U.T.Meshram 26-5-04 7710
76 -"- K.J.Madawi 15-2-93 7710
77 -"- S.B.Kandikurwar 7-6-06 7710
78 -"- W. G. Dhale 11.9.06 8530
79 -"- R.M. Pol 10-6-06 12059
80 -"- R. K. Chandre 12.9.06 8530
81 -"- R. B. Patil 12.9.06 8530
82 -"- A. C. Dewade 3.10.06 7887
83 -"- N.R. Raut 4.10.06 7887
84 -"- R. N. Thakare 4-10-06 7887
85 -"- G. P. Wanare 6.10.06 7887
86 -"- D. V. Ingole 6.10.06 7887
87 -"- D. D. Wankhede 6.10.06 7887
88 -"- L. S. Patankar 18.10.06 7887
89 -"-S.P. Rathod 6.10.06 7887
90 -"- S. V. Choudhari 28-3-07 7889
91 | Senior Clerk Shri. S.P.Palkar 17-8-04 8666
92 Smt C.K.Tembhare 4-1-05 8298
93 | Junior Clerk -"- S.A.Kamble 30-6-89 7750




Sr. Designation Name of the Officers / employee| Cadre Date of Joining | Contact Details Gross salary
No. Ph/ Fax/ B mail

94 | Driver Shri. P.V.Thakare Cl- 1l 1-1-90 7631
95 | Driver Shri. V.H.Banafar 30-5-96 7062
96 -"- D.R.Bais 22-7-98 6782
97 | Peon Shri. R.B.Hedaoo Cl-IvV 1-12-88 6268
98 -"- V.K.Patil 12-2-01 5371
99 | Field Worker Shsri. S.M.Kharde 16-4-69 7991
100 -"- S.B.Kakde 17-12-84 7076
101 Shri. N.K.Wake 17-12-84 7076
102 -"- S.K.Kadukar 1-3-74 7598
103 | Watchman Shri. L.M.Moon 30-3-84 6922




Section 4(1)(b)(x)

Directory of the officers & employees & their monthly remuner ation

in the office of

Sr. Cadre & Class Pay Scale Admissisble allawances in Rs.
No. Regular (Included in Occasional (Like TA Special the (Project
the Salary) like DA Bill) allowance, training,
allowance any other
01 | District Malaria Officer, GllI 650010500 Admissable as per| Admissible on Tour
rule
02 | AD.M.O. Clll 55009000
03 | Labourtory Technician"- 50008000
04 | Health Surperviser 5000-8000
05 | Health Assistant 40006000
06 | Heallth Worker 40006000
07 | Senior Clerk 40006000
08 | Junior Clerk 30504590
09 | Driver 30504590
10 | Peon Qv 25568200
11 | Field Worker 25503200
12 | Watch Man 25503200 2t
13 | Cleaner 25503200




Publish copy of budget
Publish copy of grant distribution.

Section 4(1)(b)(xi)

Details of allocation of budget & disbursement made

in the office of District Malaria Officer, Wardha

at Punefor the year-2005 - 2006

Sr. No. Budget head description Grants Received | Planned use (Give| If more grants Remarks
details area wise of expected then in
work wise in a Rs.
separate form)
01 2210- Medical Services &| During 2005- 2006 Officers & Demand at Eight
Public Health 1. Salary Employee Monthly Budget
06- Public Health
(01)(02) Malalria Control T.A. - Asper Tour Demand at Eight
Programme Prgramme & if Monthly Budget
necssary office
work
O.E.- office maintains Demand at Eight
Monthly Budget
P.O.L- necssary office Demand at Eight
work & tour Monthly Budget
M.V. - Maintaiance of Demand at Eight
Vehicle Monthly Budget
R.R.T.- Rent & Tax of Demand at Eight
Office Building Monthly Budget




O 0O O0OO0Oo O 0O O0OO0OO0O0

O O O0Oo

Section 4(1)(b)(xii) Format A
Manner of Execution of subsidy program
in the office of District Malaria Officer, Wardha at Pune for the year 2005 - 2005

Name of the program -
Eligibility of Beneficiary -
Prerequisities for the benefit -
Procedure to avail the benefits of the programme -
Criteria for deciding eligibility - Not Appllicable
Details of the benefits given in the programme -
(also mention the amount of subsidy or other help given)
Procedure for the distribution of the subsidy -
Where to apply or whom to contact in the office for applying :-
Application fee (where applicable) -
Other Fees (where applicable) -
Application format (where applicable, If the application -
is made on plain paper please mention it along with
what the applicant should mention in the application)
List of Annexure (Certificates/Documents) -
Format of Annexure -
Where to Contact in case of related complaints -
Details of the available fund (At various Levels like -
District Level, Block level etc)

List of beneficiaries in the formate given below -



* Publish copy of budget
» Publish copy of grant distribution.

Section 4(1)(b)(xii) Format B

Details of beneficiaries of budget & disbursement made

in the office of District Malaria Officer, Wardha

at Punefor the year 2005 - 2006

Sr. No.

Budget head description

Grants Received

Planned use (Give
details area wise o
work wise in a
separate form)

F

If more grants
expected then in
Rs.

Remarks

Section 4(1)(b)(xiii)

Particulars of recipients of Concession poer mits of authorisation granted

in the office of District Malaria Officer, Wardha

Type of License/ Permission/ Concession

Sr. No. | Name of the licensec¢ Nature License No Issued on Vilid up to General Details of the
Conditions license
01 D.S. I.V. Licence For Blood 56/8283 30-3-89 7.4.2000 Reneval for laboratory
Smear Coll. use




Section 4(1)(b)(xiv)

Details of |nfor mation availablein eectronic form

in the office of District Malaria Officer, Wardha

Sr. No. Type of Documents Sub Topic In which electronic| mode of retrieval person in charge
format it is kept
01 Information of Establishment Establishment Computries MG Shree Smt S.A. Kamble
Seniority List
02 Account Matters Acount Computries MG Shree Shri S. P. Palkar
03 Technical Section & Lab Technical Computries MG Shree Shri R.P. Mude
concern report & other
information
Section 4(1)(b)(xv)
Particulars of Facilities available for citizen to obtaining infor mation
in the office of District Malaria Officer, Wardha
Sr. No. Type of Facility Timing Procedure Location Person in charge  Grievance
redressal
1 Related Record & File 4.00 pmto 6 pm To obtained District Malaria Concerned Information
Permission from | Officer, Wardha Person officer or District
Filaria Officer to Malaria Officer,
see the records &
Files, related
subjects as per rules
& regulations
2 To see the B.S. 10.00am to 6.00 | Entamological Asst  Laboratory Concerned Information
Reporting pm Person officer or District
Malaria Officer,
3 Visit of Head Office | 3.00pm to 5.00pm Visiting card office Peon (cl4) Information
officer or District
Malaria Officer,




Section 4(1)(b)(xvi) A

Details of Public I nformation Officer APL Os/Appellate authority in the

jurisdication of (Public authority) in the office of District Malaria Officer, Wardha

Sr. No. Name of PLO Designation Jurisdication of Address/Ph.no | E-mail id for purpose of Applellate
PLO under RTI RTI authority
1 Smt. J. G. Thote District Malaria Wardha District | District Malaria | dmo_war@rediffmail.com Asst. Director of
( Mankar) Officer, Wardha Officer, Wardha Health Services
Ph242960 (M) Nagpur
Section 4(1)(b)(xvi) B
APIO
Sr. No. Name of APIO Disgnation Jurisdication of A PLO Address/Ph.no
under RTI
1 Asst. District Malaria Officer, Wardha Asst.D.M.O. Wardha District District Malaria Officer,
Wardha
Ph-242960
Section 4(1)(b)(xvi) C
Appllate Authority
Sr. No. Name of Appllate Designation Jurisdication of PLO reporting E-mail id for purpose of
Authority Appllate Authority RTI
1 Dr. D. J. Dhande | Asst. Director of Nagpur Circle District Malaria Officer, | adhsmnag@sacnharnet|in
Health Services Wardha
(M) Nagpur Ph242960.







