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Section 4 (1) (B) (vi)

A. List of Records to be preserved upto 15 vears

Sr.No. Name of Forms Period of preservaion
I. RMA 15 years
(T.C’s Order No. MIS 4082/25058-X, dt. 22-9-1983)
B. List of Records to be preserved upto 10 years
RECORDS
Sr. No. Name of Forms Period of preservation
1 Cash Books 10 years
2 Cash Abstract Book 10 years
3 Summary (Classified) 10 years
4 Chalan Register 10 years
5 M. O. Deposit Register (Receipt & Payments) 10 years
6 Cheque Deposit Register (Receipt & payments) 10 years
7 Office Orders (Important) 10 years
8 Standing Order 10 years
9 Government Resolution and Notification 10 years
10 Correspondamce to the Government reg. Rules 10 years
and Interpretation and other important Papers.
11 Penalty Index Register 10 years
12 M. O. Advance Credit Register 10 years
13 Cheque Advance Credit Register 10 years
14 Adjustment Register (Uncashed Cheques) 10 years
15 Consolidated monthly statement 10 years
16 Annual Report Correspondaence 10 years
17 Cashiers Cheque Register 10 years
18 Penalty Register 10 years
19 A and AC Form--(TC’s order dated 22-9-82) 10 years




C. List of Records to be preserved upto 5 vears

Sr. No. Name of Form Period of preservation
1 T.0O. Form 3 years
2 H. P. Termination Form 3 years
3 B. T.I. Form 3 years
4 ‘AT’ Form 3 years
5 E. T. Form 3 years
6 Accident Report Form 2 years
7 Accident Report File 2 years
8 B.M.B. Files 2 years
9 Report Files (Checking) 2 years
10 L.P.S.A. 2 years
11 L.P.S. 2 years
12 L.L.D. (Parts 2 and 4) 2 years
13 L.E. ( Court endorsement and Intimation) 2 years
14 R.L.W. 5 years
15 T.C.R. Forms 3 years (After Audit)
16 B. Forms 3 years
17 Suspension of Registration papers 2 years
18 Suspension of Permit papers 2 years
19 P. St. & B.A. 5 years
20 P. St. & S.A. 5 years
21 P.Co.P.A. 5 years
22 P.Pr. C.A. 5 years
23 P.Pu. C.A. 5 years
24 P.Co.S.A. 5 years
25 Bank of Credit Slip 5 years
26 Refund Register 5 years
27 Bank Acknowledgement daily receipt 5 years
28 Stock Register of Receipt Books 5 years
29 Receipt Book (Counter foil) 5 years
30 Form No. 4 5 years
31 E. Forms (Form No. 20) 5 years

(H.D. Letter No. MIS 1501/CR 38/TRA-2,dt. 7-3-03)
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Non-levy of compounding fees at
higher rate for second or subsequent
offence in respect of emission of
excess smoke.
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THE STATE TRANSPORT AUTHORITY.
Constitution. Powers. Functions and Duties.
(Govt. Notification H.D. No. MVA- 0183/57(1)-TR-2 dt. 20.6.1989)
The State Transport Authority or the Regional Transport Authority, is constituted for
the purpose of bringing into effect the provisions of Chapter V (Control of Transport Vehicles) of
the Motor Vehicles Act, 1988.

Constitution.
The State Transport Authority is a body appointed by the State Government for the

whole state, by issue of a Notification, in the Official Gazette, under Section 68 of the Motor
Vehicles Act, 1988.

The State Transport Authority has necessarily to be a multi members body consisting
of official and non official members, with a Chairman.

At present the official and non official members are as under:-

Chairman.
Principal Secretary (Transport),
Home Department, Mantralaya,
Mumbeai. 400 032.

Official Members. Non-official Members.
1) The Transport Commissioner, 1) Vacant,
Mabharashtra State, Mumbai.

2) Special Inspector General of 2)  Vacant
Police, Maharashtra State,
Mumbai.

The Additional Transport Commissioner, is Secretary, and Executive officer of the
State Transport Authority. (Govt. Notification H.D. No. MVA- 0103/794-TR-2 dt. 09.11.2004)

All the Official Members have been appointed by designation.

Powers and Functions.

To co-ordinate and regulate the activities and policies of the various Regional
Transport Authorities of the State. (There are eight R.T.As.).

Duties (Section 68(3).

1. To perform the duties of a Regional Transport Authority. (a) where there is no such
authority and (b) If it thinks fit or if so required by a Regional Transprt Authority, to
perform those duties in respect of any route common to two or more regions.

2. To settle all disputes and decide all masters on which differences of opinions arise
between Regional Transport Authorities.



To give effect to the directions issued by the State Government under section 67 in
the following matters.

)
(i)

(iii)

regarding fixing of fares and freight (including the maximum in respect
thereof for stage carriages, contract carriages any foods carriages.

regarding the prohibition or restrictions, subject to such conditions as may be
specified in this directions, of the conveying of long distances goods traffic
generally, or of specified classes of goods by goods carriages.

regarding any matter which may appear to the  State

00000000000000000000000000000000000000000000000000000000000000

00000000000000000000000000000000000000000000000000000000000000

000000000000000000000vernment necessary or expedient for giving effect
to any agreement entered into with the Central Govt, or any pther country

relating to the regulation of motor transport generally, and in particular to its
co-ordination with means of transport and the conveying of long distance
goods traffic.

The state Transport Authority, has also the following powers :-

Power to consider applications for issue and renew of permits lying in more than two
regions or states and countersigning such permits (Section 69, 74, & 88).

(@)
(b)

(©)

(d)
(e)

®
(@
(h)
(@)

Contract Carriage permits for A/C vehicles for operation in the entire state in
respect of applications made under section 73.

Contract Carriage permits subject to countersignature by other State Transport
Authority on inter-state routes. Both within the Reciprocal Transport
Agreement and outside. Also to grant countersignatures in repect of such
permits issued by other State Transport Authoritires under section 88.

Stage Carriage permits for operation on inter-state routes, within the scope of
the Reciprocal Transport Agreement and outside and grant of and frant of
countersignature on permits. Both the State undertakings and Private operator
(Section 70, 71, 72).

Issue of Temporary Permits under section 87 and grant of countersignature
onTemporary permit, Contract Carriages and State Carriages (Section 88).
Goods carriage vehicle permits under section 78,on inter-state route and grant
of countersignature under section 88 On such permits issued by other State
Transport Authorities.

Tourist vehicle permits for, cabs and buses and Maxi Cab.

Licence for rent-a-cab.

National Permits to Goods Carriages.

Private Service vehicles and grant of countersignature on inter- state routes
(Section 69).

The State Transport Authority, by passing a resolution can delegate its power (except
in respect of Stage Carriage) to the officers of the Motor Vehicles Department.
(M.M.V. Rules 64).



Power to prescibe the design and specification for construction of bodies of Public
Service Vehicles.



Working of Transport Authorities.

1. By holding a meeting (M.M.V. Rules 60), and
2. By procedure of circulation as prescribed under 62 of Maharashtra
Motor Vehicles Rules 1989, twice.

The State Transport Authority, should meet not less than twice in each year.

Quorum to constitute a State Transport Authority, meeting.

The quorum to constitute a State Transport Authority meeting shall be the Chairman of the
State Transport Authority and two other members either official or non-official.

The Regional Transport Authority issues the following permits:

1. Contract carriage permits for buses, metered taxis, luxury taxis,
Autorickshawa, Goods Carriages, Private Service Vehicles,& Tourist taxis (under delegated powers
of State Transport Authority) and National Permits for Goods Vehicles.

These permits are subject to conditions that can be affixed by the Regional Transport
Authority.

These permits are liable for departmental actions for cancellation, suspension and also
transferable.

For effective and smooth functioning, the Regional Transport Authorities have delegated

their powers to the Regional Transport Officers.

Fares for contract carriages metered taxis and Autorickshaws and BEST buses notified by

Government are approved by the Regional Transport Authorities.

Function of State Transport Authority:

The State Transport Authority issues the following types of permits for inter-state routes in
addition to co-ordinating policies and activities of the Regional Transport Authorities in the state
and discharging the functions of Regional Transport Authority if necessary.

1). Stage Carriage Permits.

2). Contract Carriage Permits.
(both for taxis and buses)
3). Contract carriage permits for Air Conditioned vehicles for inter-region operation.

4). Tourist Vehicles Permits (Buses).
The following functions have been delegated to the Regional Transport Officers.

1) To issue,grant & renew Tourist Taxi permits.
2) To take Departmental Action agaist Tourist Taxi permits u/s 86 of the
M.V.Act 1988.

5) Countersignature of permits issued by other State Transport Authorities either as per
aggreement or otherwise.



These permits are lilable for departmental action for cancellation or suspension and are also
transferable. Conditions can also be affixed to the permits as per the provisions made in the Act &
Rules.

Fares of stage carriage other than city routes as notified by the Government are approved by
the State Transport Authority.

For smooth and effective functioning, the State Transport Authority has delegated majority
of its powers to the Transport Commissioner, under Rule 64 of the Maharashtra Motor Vehicles
Rules, 1989.

The jurisdiction of the State Transport Authority is for the entire State of Maharashtra and
the jurisdiction of Regional Transport Authority is for its respective region.




THE STATE TRANSPORT AUTHORITY.
Constitution. Powers. Functions and Duties.

The State Transport Authority or the Regional Transport Authority, is constituted for
the purpose of bringing into effect the provisions of Chapter V (Control of Transport Vehicles) of
the Motor Vehicles Act, 1988.

Constitution.

The State Transport Authority is a body appointed by the State Government for the
whole state, by issuing a Notification in the Official Gazette, under Section 68 of the Motor
Vehicles Act, 1988.

Members:-

1)_Chairman - Secretary (Transport),
Home Department, Mantralaya,
Mumbeai.

2) Official Members. 1) Transport Commissioner, Maharashtra State, Mumbai.
2) Spl. Inspector General of Police, (Traffic). Maharashtra State,
Mumbai.

Non-official Members. Two non official Members (Presently Vacant)

The Jt. Transport Commissioner, is Secretary, and Executive officer of the State
Transport Authority.

Powers and Functions.

To co-ordinate and regulate the activities and policies of the various Regional
Transport Authorities of the State. (There are eight R.T.As.).
Duties (Section 68(3).

1. To perform the duties of a Regional Transport Authority. where no Regional
Transprt Authority’s exists.

2. To settle disputes and differences between Regional Transport Authorites.
3. To give effect of the Government directions issued under section 67 .
(i) fixing of fares and freight of stage carriages, contract carriages and

goods carriages.
(ii) Regarding prohibition or restrictions for conveying of long distances
goods traffic generally, or specific class of goods carriages.
(iii)  Regarding matters which may appear to the State Government for
expedient for giving effect to any agreement entered into with the Central
Govt, or any country relating to motor transport and to co- ordinate
with other means of transport.



Powers :-

1. Power to consider applications for to issue, renew and countersign permits lying
in more than two regions or states

(i) Contract Carriages- A/C vehicles

(ii) Contract Carriage permits for inter-state & intra State & countersignatures there
on .

(iii)  Stage Carriage permits for inter-state routes, as per Reciprocal Transport
Agreement and mutual agreement

(iv) Issue of Temporary Permits both for Contract Carriages and State Carriages .

(v) Recommadation for grant of countersignature & issue of countersignature in
respect of Goods carriages on inter-state route as well as private service
vehicles.

(vi) Tourist vehicle permits - cabs and buses.

(vii) Licence for rent-a-cab.

2. Power to prescibe the design and specification for construction of bodies of
Public Service Vehicles.

3. To approve fares in respect of stage carriages as notified by the Government
4. To take Departmental Action u/s 86.

Working of Transport Authorities.

1. By holding a meeting (M.M.V. Rules 60),
2. By procedure of circulation

3. By delegating powers to offices of Motor Vehicle Department (M.M.V. Rules
64)

The State Transport Authority, should meet not less than 2 times each year.

Quorum to constitute a State Transport Authority, meeting.

Shall be the Chairman & two other members either official or non-official.



Juristriction of the State Transport Authority is a whole State

Rent-A-Cab Scheme.

Cental Government has issued a Notification under Section 75 of the Motor Vehicles Act,
1989 in respect of Rent-A-Cab Scheme

Silent features are as under:-

1. Lincence for a Rent-A-Cab Scheme is issued by the State Transport Authority.

2. Application fee Rs.5000/-
Fee for each Branch Office is Rs.1000/-

3. Applicant must be the holder of Tourist Cab Permit under Section 88/9 for minimum 50
vehicles of which 50% should be Air Conditioned.

4. Applicant must have minimum 5 Branch Offices in minimum 5 Tourist important cities.
5. Should have parking place.

6. Office set up.

7. 24 hours telephone service.

8. Locker room for safe custody of luggage.

9. Reparing facilities.

* Vehicle can be hired for own use by the hirer and can be driven by him without the

requirement of holding motor driving licence to drive transport vehicle and public service
vehicle authorisation.
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